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Dear International Students:

Welcome to Chung Yuan Christian University (CYCU), one of the finest universities in Taiwan.
While globalization is becoming a reality, CYCU has committed to be part of the global community. The
internationalization of our campus is a priority and we are enriching our international cultural
landscape further. Incoming international students is an essential part of this effort. You represent your

culture and will bring different perspectives to share with the Taiwanese students.

CYCU is proud of its excellence in teaching, research and services. Your living and working with
the students and faculty members here will prove your choice to come to CYCU a good one. Your

research activities and campus life will benefit you, CYCU, and the broader community.

CYCU strives to extend to international students our already friendly environment to study and
live in. Should you have any question or suggestion, please do not hesitate to contact any offices. You
are cordially welcome to come to the Office of International and Cross-Strait Education, located at 7t
floor of Dickson Lee Hall, Rm 704, and we will do our best to help you. We believe that you already feel
the warm hospitality of your CYCU colleague students, faculty and staff member. We look forward to

seeing you around campus!

Office of International and Cross-Strait Education
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ARC Application and Extension

BT EE
Resident Visa Holder
N2
tiEETHE
Alien Resident Certificate (ARC)
N2

‘Hig kg Y 5% 2 (Required documents)

1. ¢ 3% (The application form)

2. ®H 3524 xk 45 24 %24 B 5 (One colored 3.5cm(W) x4.5cm(H) photo)

3. #EPEI - ¥ & (The original and photocopy of the passport)

4, B ¥ B -~ ¥ A~ (The original and one photocopy of the resident visa)

5. ¥ 4 #% 2 & (Copy of the student card stamped by the Office of Academic Affairs)

6. 77 # P (Certificate of accommodation provided by the dorm teacher or the renter)

7. ¥ 3§ 1,000 ~(Application fee : NT$1,000/per year)

<> Penalties on failure to apply for ARC within 15days upon arrival : 1-10days (NT$2,000) ; 11-30days (NT$4,000) ;
31-90days (NTS$10,000) ; beyond 90days (NT$20,000 and deportation)

< 1 {FEF 110 X (10 working days)

J
NERETRE S
Extension for ARC

v

b % B % 2 2f #) (Required documents)
¥ 3% (The application form)
% 3.5 o4& x & 4.5 24 %44 B 5 (One colored 3.5cm(W) x4.5cm(H) photo)
#E P ~ B *(The original and photocopy of the passport)
E. % ¥ 1 A (The original ARC)

G 75 # P (Certificate of accommodation , provided by the dorm teacher or the renter)

1
2
3
4
5. # 4 %2 A (Copy of the student id card stamped by the Office of Academic Affairs)
6
7. ¥ 3% 1,000 ~(Application fee : NT$1,000/per year)

¢

1 PR 1 10 < (10 working days)
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Visitor Visa Change to Resident Visa

Visitor Visa Holder

3% F (Y %8 T 155 )
Ten-Chan General Hospital(No.155, Yanping Rd., Zhongli
Dist., Taoyuan City, Taiwan)
1.% * 1100 =~ (1,100 NTD for physical exams fee)
23 A TR o HEL ) e R F)(E PR R )

A 4

Please claim the reasons of the physical exam in the payment counter.
3 FERZ AP Y 3%

Please bring with you three photos and passport .

BT S Y R A

K-y %ﬁ-
Apply for the ID No.

B R T R F) R R ATES 106 5L 1 FIA A %

1% % # * Required documents :

(1) #Fa®- E5LY 3% (application form)

(3) & # 2% * (photocopy of visa)

)e

)
(2): e I+ ~ B A (original and photocopy of passport)

)

) &

Apply for the Bank Account and Deposit
B OEL BT R R

Location :Dickson Lee Hall 1F Mega Bank

¢ pfr(ﬁ i#= Required documents :

(1)¥ 3+ & (application form)
(2)3£ P8 (passport)

(3)% 4 # (student ID card)

(4) % ¥ #(ARC)

v

Ve B hRIAEEEAA (ST

#1 % 2 % (Required documents) :

% 7% © 02-2343-2885 & 02-2343-2895 & 02-23432900

YT ER
Resident Visa Application
Aem Ba- FL2-28°7 LB AVES X 44

AL FEFLERTZ S HH (04

6.4 B~ 3% P! (Official Admission letter)
7.8 % P (Photocopy of Student ID ca
8.5 4 ¥ (Student ID Card)

9.42{7 11 2 # P (Financial Statement)
10.¥ % 3,000 ~(Application fee:NT
11. A A% P (Resident Statement)

1.¥ 3% (Application Form) http://www.boca.gov.tw (on-line application form)
2.2+t B % 2 5 (Two colored 3.5cm(W) x4.5cm(H) photo)
3.3 R ~ B & Original and Photocopy of Passport

5 it & & & % (Health certificate, valid for three months)

3%.7% )Certificate of diploma and transcript, certified by TECO

rd and stamped by the Academic Affair)

$3,000)

Handbook for International Students
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By i
Details of ARC Application

-~ ¢ WEY ¥ i #2.(Two types of conditions are described as follows) :

Condition 1: With Resident Visa
1. FAPEATERC IS AP » IHBNFRY P AY A THE X IIPED R
AR B o
Wonk RS B R R RS 106 %14
% 7% : (03)331-4830 ; (03)331-0409 ; (03)331-1098 ; (03)331-8243

Resident Visa holders are required to apply for an Alien Resident Certificate (ARC) using

the online system within 15 days after getting their resident visas. They may stay in
Taiwan as long as the ARC card remains valid.

National Immigration Agency Taoyuan County Service

Center
Address: 1%t Floor, No0.106, Sianfu Rd., Taoyuan City,
Taoyuan County
Business Hours: Monday ~ Friday, 08:00 a.m. ~ 5:00
p.m.
Phone Numbers: (03)331-4830; (03)331-0409;
(03)331-1098; (03)331-8243
Fax Number: (03)331-4811

2. ¢ WA FEYTE ¥ * Required documents for Alien Resident Certificate Application :

(1) ¥ 3 # The application form

(2) # & Passport

(3) A ¥ ¥ ¥ Resident visa

4) B350 xE 4500 BY 1% IFF; FELI THZIERE L322 AL
%2 3.6 =& 2 )
One colored 3.5 cm (W) x4.5 cm (H) photo(white background; the length from the
top of head to chin should between 3.2cm and 3.6cm )

(5) B HP Certificate of enrollment

(6) A fF#EP Certificate of dormitory provided by the dorm teacher or the renter

(7) ¥ 3% * 1,000 ~ Application fee: NT$1,010/per year

(8) i #F #43LF) # 1-10 = (2,000 =) » 11-30 = (4,000 =) » 31-90 = (10,000 =) » 90
% 12}t 20,000 ~ F ZRik A5 o
Penalties on failure to apply for ARC within 15 days: 1-10days (NT$2,000); 11-30
days (NT$4,000); 31-90 days (NTS 10,000); beyond 90 days (NT$20,000 and
involuntary deportation)

(9) 1 i¥%:10 & 1 ¥ X Working days for application of ARC: 10 working days



Condition 2: With Visitor Visa
LA R ER B -
Students enter Taiwan holding a valid visitor visa.
AL IR oG AR Y G E DRI E A (A S A e - B2 5L
#LEE RS AR 3T R55:(02)2343-2888) ¢ AW EE C

Students have to go to Bureau of Consular Affairs, Ministry of Foreign Affairs to apply for a

resident visa after the enroliment, within the period of the visitor visa remain valid.
Bureau of Consular Affairs, Ministry of Foreign Affairs

Address: North Building No. 2-2, Sec. 1, Jinan Rd. Taipei, Taiwan

Telephone: (02) 2343-2888

Website: http://www.boca.gov.tw/

3R E Y BB 2 it (Requwed documents for resident visa application) :
(1) #ER® 2 3 PEERT T~ B 0 o 5 e T ERAAT
PEEr>BETRIEA)
Passport (orlglnal & photocopy) remaining valid for at least six months
(2) B#EY & (Y A AR R b AR e RN T Y
Application form(download via http://www.boca.gov.tw)
(3) = =tp % 235 Two photos with the size of 2x2
(4) BAHFI A2 AL PUEEEP > 1 A% L:19:8)
Student ID Card(original & photocopy)
(5) 4P~zE P Official admission letter
(6) 4Li7 /2R kK 3 2 Z P Financial statement
(7) EEH#EE(F %I A3 B R
Health certificate, valid for three months
(8) 3 EFHEH£EE 2 A5 H (Lrh g
Certificate of diploma and transcript, certified by TECO
(9) ?‘F"F”’ 3,000 = Application fee: NT$3,000
(10)2 iT=x : % 7-10 P
Turnaround time for the releasing of resident visa: 7-10 days
AZAPEETEHES IS X UP > I HXNFPFIRIRIFEFHLELTE -
Bohb D FYE]T R F] R R fj‘ka 106 ¥ 1 #&
7% (03)331-4830
Resident Visa holders are required to apply for an Alien Resident Certificate (ARC) to the
National Immigration Agency within 15 days after getting their resident visas. They may stay
in the ROC as long as the ARC card remains valid.
5.7#312 & ;%_7 ~ ¢ (Required documents for Alien Resident Certificate Application) :
(1) ?F % The application form
(2) Ep L A% F A& The original and photocopy of the passport
(3) BF &EFED A2 F A
The original and photocopy of the resident visa
(4) 35 ahxk 450 Pd (0 ¢ FF)

7
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One colored 3.5 cm (W) x4.5 cm (H) photo (white background)
(5) F2FEL &2 &
The original and one photocopy of the Student ID card stamped with the seal of
the Office of Academic Affairs
6) d Faxfpma s AR FLHED
The dormitory Certificate provided by the supervisor or Rent certificate the landlord if
living off campus
(7) * #9 % 1,010 ~
Application fee: NT$1,000/per year
&4 1-10 % (2,000 ~)-11-30 * (4,000 ~)-31-90 % (10,000 +)-90 % rZ_F 20,000

[ J
¢ &
;\2:
?a&
(5 \fé
T -rsb

Penalties on failure to without apply for ARC within 15 days: 1-10days (NTS$S2,000); 11-30 days
(NTS$4,000); 31-90 days (NTS 10,000); beyond 90 days (NT$20,000 and involuntary
deportation)

® 1 iTxX:10 B ie=x
Turnaround time for the releasing of ARC: 10 working days

P43 4} fﬁ E. % #8 1f 3§ (The extension of ARC) :
FAMRNFPFT PRI PEE A TR -
Apply for extension within 10 days prior to the expired date at National Immigration Agency
Bogh D FCFOFCF R B AR 106 5L 1 1
Address : Taoyuan County Service Center: 1% Floor, No.106, Sianfu Rd., Taoyuan City,
Taoyuan County
% 7% Tel : (03)331-4830
2. 18 B it ¥ 1 F < 1% (Documents & Fee Required for ARC extension) :
(1) ¥+
The application form
(2) B35 xE 45 00 %F B (v ¢ FF)
One colored 3.5 cm (W) x4.5 cm (H) photo (white background)
(3) E@DE 2 HA
The original and photocopy of the passport
(4) 2¥HEL
The original ARC
(5) E2#F*
The photocopy of the Student ID card stamped by the
Office of Academic Affairs
(6) LM
The Certificate of dormitory provided by the dorm teacher or the renter
(7) * g‘ﬁ—‘?{ * 1,000 ~
Application fee: NTS1,000/per year
(8) 1 fFx:10 B iT=
Working days: 10 working days
8
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One ARC extension for one year

= ~ P$32i2 7 4 ¥F (Documents Required for Visitor Visa Extension) :
1. FHEIPP 10 2 R FFF D PRIEE (8 FYF] T P R FAURER 106 5L 1
;T3 0 (03)331-4830 )% N ¥ o
Apply for extension within 10 days prior to the expired date at National Immigration Agency
(Taoyuan County Service Center: 1% Floor, No.106, Sianfu Rd., Taoyuan City, Taoyuan
County)
2. PRI R W Hp A F < it Required Documents :
(D) 3% - &
An application form
(QERE A2 Fht- 6 (2 A giogdR)
The original and one photocopy of the passport. The original will be returned after
verification.
Q)4 Er AZ BhE—
Original and one photocopy of the Student ID.
3. L% o
Application fee: free
4, 1 {¥%:5-7 %
Working days for tourist visa extension: 5-7 days.
5. Ml FuP BT RN BEFTEEEAET ISP ARG - 2T L6000 > R ET
wE 2 X o
The applicant shall apply for extension within 15 days prior to the expiration of a visitor visa.

Limitations:
(a) The duration of such an extension shall not be longer than that of the original visa.

(b) The holder of a visitor visa may not exceed six months aggregate time in the country.

r -~ ;iR ¥ 3% (Special Issue)

1. B4 243 atu WLy, > TR ARC 7 g »cp "IN » 7 = TP ok o
Students who graduated from CYCU and left Taiwan without apply for extension, the ARC will
be invalid even though it hasn’t expired.

2. FUHEHFLHEFTAIL AP IBAFY FRLATELT -
If the address is changed, need to report to Immigration Office within 15 days.

Handbook for International Students



Details of National Health Insurance (NHI)

Characteristics of NHI
(I) Enrollment in NHI is compulsory
(I.) Operated by the Ministry of Health and Welfare

Enrollment Eligibility

(I.) Possessing a valid Alien Resident Certificate (ARC)

(1) Residing in Taiwan for *more than 6 months
(*More than 6 months means having 6 months of continuous residency in Taiwan or with
one trip abroad not exceeding 30 days when the actual residency period of 6 months is

reached after the days of staying abroad have been deducted.)

Insurance Premium
() The premium is NT$749/per month.
(I1.) For each semester, the total amount of insurance fees are NTS4,494 (for 6 months) which will
be included in the tuition fee payment slip.
A. 15tterm: Sept. to Feb.
B. 2" term: Mar. to Aug.
(1) If you need to leave Taiwan for no than 6 months (including 6 months) during your study, you

still need to pay NHI fees.

(IV.) If you need to leave Taiwan for more than 6 months during your study, you can file

application to suspend your NHI insurance coverage. Please inform Ms. Daisy by email,

huijou@cycu.edu.tw or by phone, 03-2652182 at least 1 month before your departure.

(V.) Due to the difference in the date of issue of each student’s ARC, the exact date of being

eligible for NHI coverage will vary between students.

Laws and Regulations:

(I.) Enrolling in NHI is compulsory, according to Article 91 of the Health Insurance Act - “If a
beneficiary who, in violation of the provision of this Act, has not subscribed to this Insurance,
he or she shall be subject to a fine of no less than three thousand and no more than fifteen

thousand New Taiwan Dollars and shall subscribe to this Insurance retroactively from the

date on which the beneficiary is qualified for insurance. The benefits shall be suspended

before the fine and premium are fully paid.”

(I1.) Newly admitted students with ARC who have resided in Taiwan for more than 6 months are
required to enroll in National Health Insurance (NHI) instantly.

(I1.) Days of staying abroad shall not be included in 6 months of consecutive residency. It means
that during the individual’s first 6 months of study, if he/she leaves Taiwan for less than 30
days, the date of being eligible for NHI will be postponed. The total days of postponement
depends on how many days he/she has been abroad.

(IV.) During the individual’s first 6 months of study, if he/she leaves Taiwan for more than 30 days

or have one trip abroad for more than 1 single time, in order to meet the eligibility of being

10
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covered by NHI, he/she shall reside in Taiwan consecutively for another 6 months.

V. Required Documents for NHI IC Card Application
(I.) Photocopy of both sides of ARC
(1) 1 profile photo (2-inch, colored and taken within 2 years)
(1) Filling in NHI IC Card application form (provided by the International and Mainland Students
Advising Division)
(IV.) Person in charge on campus:

International Students Advisor: Ms. Tzu-Ting Chen

B. Email: amychen77@cycu.edu.tw
C. Tel.: 03-265-2187
D. Office: The International and Mainland Students Advising Division, 3" Floor of Dickson

Lee Hall

VI. NHIIC Card Application Fee

(I.) First-time application: Free of charge
(11.) If the card is damaged or lost: the replacement cost is NTS200 /per card

VIl. Coverage
(I.) Outpatient service
(1) Inpatient service
(11.) Prescription medicine

(IV.) Dental services

VIIl. For More Information, Please Refer to:

(I.) National Health Insurance Administration:
http://www.nhi.gov.tw/English

(11.) National Health Insurance Act:
http://law.moj.gov.tw/Eng/LawClass/LawAll.aspx?PCode=L0060001

(111.) International Students Advisor, Ms. Tzu-Ting Chen
A.  Email: amychen77@cycu.edu.tw
B. Tel.: (03) 265-2187
C. Office: The International and Mainland Students Advising Division, 3™ Floor of

Dickson Lee Hall

11
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Cathay Life Group Insurance - Foreign Student Health Insurance

Duration: Before you're eligible for being covered by National Health Insurance. (A least 6 months).
Premium: NT$3,000 for 6 months. (NT$S500/per month)

Coverage:

(I.) Outpatient/Emergency treatment benefit:
If the insured suffers from illness or injury and receives treatment in hospital /clinic as an
outpatient, the company will reimburse part of the medical expenses incurred. However, the
payment of benefit shall not exceed the limit of NT$1,000/per visit.

(11.) Daily hospital room benefit:
If the insured suffers from illness or injury and receives treatment in hospital as an inpatient,
the company will reimburse the expenses incurred. However, the payment of benefit shall
not exceed the limit of NT$1,000/per day.

(111.) Hospital miscellaneous benefit:

If the insured suffers from illness or injury and receives treatment in hospital as an inpatient,
the company will reimburse the expenses incurred. However, the payment of benefit shall
not exceed the limit of NT$120,000/per hospitalization.

Required Documents for Making Insurance Claim:
(I.) Medical receipt

(I1.) Certificate of diagnosis or inpatient certificate (indicating the date of examination)

(111.) 1 photocopy of passport/ARC

(IV.) 1 photocopy of bankbook

(V.) Submitting the above (1 ~1v) documents to Ms. Daisy (03-2652182, 3" Floor of Dickson Lee Hall)

to apply for insurance claim.

12
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Applying for Work Permit in Taiwan

1. Eligibility:
(I) International degree student of CYCU. (Bachelor, Master and PhD)
(1) Due to economic difficulties, academic research or course-related internship, foreign students

need to work or intern on/off-campus.

Il. Required Documents and Examination Fee:

(I) 1 photocopy of valid passport. (bio-data page only).

(1) 1 photocopy of both sides of student ID card with registration stamp of the semester in which
the application is made.

(111.) 1 photocopy of both sides of valid ARC.

(IV.) Original receipt of examination fee (NT$100/per person) issued by the post office.

(V.) Remitting examination fee (NT$100/per person) to the account of the Workforce
Development Agency. Details of payment methods and procedures will be addressed in the

next section, “Application Procedures”.

Ill. Application Procedures:

(I) Login the EZ Work Permit Website: http://ezwp.wda.gov.tw. For first time applicant, please
create an account first.

(1) Filling in the required information and upload the photocopy of both sides of student ID card
with registration stamp of the semester in which the application is made, bio-data page of
valid passport and both sides of valid ARC in PDF file format.

(I11.) The Workforce Development Agency provides 2 types of payment method to remit the
examination fees, NT$S100/per person.

A. By Post Office Counter: Referring to the post office and remitting NT$100 as

examination fee to the account number: 19058848, account name: Special Account for
Employment Approval of Workforce Development Agency, Ministry of Labor.
B. By ATM: If you choose to remit the examination fees through ATM, please follow the
steps which are listed below:
- Step1. Login the EZ Work Permit Website (http://ezwp.wda.gov.tw).
- Step2. Filling in the required information and upload the photocopy of both sides of

student ID card with registration stamp of the semester in which the application is made,
bio-data page of valid passport and both sides of valid ARC in PDF file format.

- Step3. In the section of “Examination Fee”, tick the box of “Pay by ATM”, and then click
“Submitting work permit application to school and receive payment numbers”.

- Step4. Once submitting the application form, you will receive 16-digit payment
numbers and bank code. Please print that page out and take it to the ATM to fulfill the

payment as soon as possible.

15
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IV. Rules and Regulations of Work Permit:

VI.

VII.

() The validity period of work permit is 6 months. For applicant making the application in 1%
semester, the expiration date of the work permit shall not exceed 315" March of the following
year. For applicant making the application in 2"¢ semester, the expiration date of the work
permit shall not exceed 30™ September of the year in which the application was made.

(1) With the exception of summer and winter break, the maximum working hours shall not
exceed 20 hours per week during academic terms.

(111.) For work permit holders who are against the regulations, the agency may revoke the work
permit in accordance with the Employment Service Act. Furthermore, for those who work
for others without having a valid work permit by regulations will be fined between
NT$30,000 ~ NT$150,000 in accordance with the Employment Service Act.

(IV.) Students should return the work permit to International and Mainland Students Advising
Division, if he/she drops out or is expelled from school.

Regulations:

() Employment Services Act:
Website: https://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=N0090001

(1) Regulations on the Permission and Administration of the Employment of Foreign Workers
Website: https://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=N0090027

Person in Charge of Work Permit Application Inspection on-campus:
(I) International Students Advisor: Mr. Fang-Chun Lo

(1) Email: jerrymmt@cycu.edu.tw

(I11.) Tel.: 03-265-2181

(IV.) Office: 3™ Floor of Dickson Lee Hall

For More Detailed Information:
(1) Workforce Development Agency.
A. Website: https://www.wda.gov.tw/en/
B. Tel.: 02-8995-6000
C. Address: 4F., No.439, Zhongping Rd., Xinzhuang Dist., New Taipei City 24219, Taiwan (R.O.C.)
D. Service hours: Monday to Friday, 8:30a.m. ~ 12:30p.m.; 1:30p.m. ~ 5:30p.m.
E. Office hours for foreigner's work permit application:

a ~ Monday to Friday, 8:30a.m ~ 5:30p.m.
Address: 10F, No. 39, Sec. 1, Zhonghua Rd., Zhongzheng Dist., Taipei City
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% Counseling Center

Location: The 3rd floor, north building of the Holistic Education Village
Opening Hours: 9am to 9pm, Monday through Friday
Phone No.: (03)265-2131

About “The Heart-seed Family”

Balloon vine is named for its fruits, which occur as inflated capsules with pointed tips. When
mature, these balloon-shaped capsules split and release the black and white heart-shaped seeds
encased within. However, it’s also called heart-seed vine. Because of its heart-shaped seeds, we take it
as our symbol since 2005. It represents our goal of services and the student volunteers devotion : “To
pass the love, pay it forward” ”Let love grow into our hearts like a vine.”

Services provided are the following:
Individual Counseling

Group Counseling

Psychological Tests

Resource Room — Center on Disabilities
Academic and Career Counseling
Lectures and Panel Discussions

0000000

Student Volunteers

Individual Counseling

The Counseling Center at CYCU has trained counselors, including psychologists and psychiatrists to
help student explore the concerns they face in a safe and confidential environment. Students and their
counselor work together to find alternatives, expand choices and overcome obstacles that interfere
with personal development and a sense of well-being. The students may walk into the Center to
receive a 10-15 minutes in-take assessment and to complete the initial paperwork. The in-take
counselor will gather important information to help match the student with another counselor who
will assist him / her to learn more about him / herself and how to cope with the difficulties.

Group Counseling

Group counseling provides an opportunity for student to talk about their important concerns once
a week with a group of 8-14 peers for about 6-8 times. Group counseling is considered very beneficial
in solving problems and improving members’ lives. The feedback and support members receive from
peers is the most helpful aspect of group counseling. The CYCU Counseling Center offers groups and
two-day workshops on many topics, such as for self-growth, interpersonal / intimate relationship,
emotion management, stress management, time management, career planning, etc.

Psychological Tests
The Center offers all kinds of standardized psychological tests to help students better understand
themselves on personality, intelligence, aptitude, career, vocational interests, adjustment, and
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relationships. Students who are interested in taking a psychological test can come to the Center and
discuss with a counselor to find the most appropriate test that meets their needs.

Resource Room —Disabilities Support Services

Among the various services offered here at the Counseling Center, the “ Resource Room
(Disabilities Support Services)” is specifically established to help physically and/or psychologically
challenged students who hold a Disability Card. Those Students may have physical impairments;
hearing or vision difficulties or psychiatric disorders. There are three teachers in the resource room to
help these students meet their personal needs in learning and living. Services include academic
tutoring services, recording and translation, recreational activities, student counseling, etc.

Academic and Career Counseling

The Counseling Center also has another office, the” Consultation Center, for Learning and Career
Planning”, where counselors help students to discuss specifically their academic difficulties and learn
strategies to help them become better students. Issues addressed might include motivation,
procrastination, learning difficulties, poor grades, test anxiety, study skills, and others.

In addition to the one-on-one counseling, the Consultation Center often offers workshops and
lectures on a variety of academic topics, such as” How to read text books that are written in
English?”, "Better time management”. Furthermore, the Consultation Center also offers career
counseling which can help students understand their career options.

Information about the “Consultation Center”:

Location: The second floor, Chen-Chih Hall (right beside the “Self-Learning Center”)
Opening Hours: 2 pm to 9 pm, Monday through Friday

Telephone#: (03) 265-2176

Lectures and Panel Discussions

For the purpose of prevention, psychoeducational lectures and panel discussions on various topics
are held each semester to increase students’ awareness and knowledge on enhancing psychological
well-being. Typical topics may include: “"How to recognize the symptoms of depression? ”, “ How to
deal with your stress?“ and “Find your competitive advantage!”

Student Volunteers

The Center has established a well- organized student volunteer system, including volunteer’
recruitment, training, and evaluation. There are about 40 new volunteers recruited each year from
various departments to join the big family of the Counseling and Guidance Center. These Volunteers
help the Center in executing tasks that help enhance students’ mental health, such as promoting and
advertising programs to the whole campus. To culture friendship and cameramen, volunteers also run
all kinds of recreational activities either to learn or to have fun by their own, such as “Fun racing
day”,” Helping skill training camp”, ” movie night” and so on.

If you are interested in knowing us you’re more than welcome to come here at any time!

We also provide activities and programs for graduate students to relax and refresh, so they get to

learn important skills and refill their energy to do the work again.
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Kirip M E
Information from Office of Academic Affairs
(For Graduate Student)

> # 4 2 B ¥ (Overview and Work Overseen):

©® } BL(Location):

T3 e 4 1 o
The Office of Academic Affairs is located at the fourth floor of Dickson Lee Hall.

LI <@+ 3 -0 .fgn (Organization):
K3 ARz - B
The Office of Academic Affairs consists of 4 centers and 1 section whose responsibilities are
as follows:
Lamd s w D yRR L F a2 3302 24 R4 Tk -
Student Recruitment Center: student recruiting and promotion; entrance examinations.
2. KEFE Y FE Y
Center for Teacher Learning Development
2REFLALALE ST - BREBIEGSE - B L BIERT R -
a. Teaching Evaluation and Analysis
b. Interdistrict distance courses

¢. Summer distance learning courses

3. EABYFEY
Center for Student Learning Development

A PHEHEA S KTFEY
Science and Humanities Education Development Center

5. BARE IR B
Curriculum and Registration Section:
WTREGLE B PRRR G Bk ik 2 AT KEHT  KERA
(RS F XC TR SR FRNY RS R SN FE A i
BERE) - FAPR AR BETRRID Fib i T <
4 (¢ vEe ABH )
course application, course arrangement, course selection, examination arrangement,
printing service for lecture material, classroom and teaching equipment management,
registration, student status management (internal transfer, double major, minor major,
suspension, discharge, student identity card, graduation diploma, exit certificate),
academic record management (academic performance record maintenance, credit
transfer, degree qualification verification), various academic document applications

(Chinese transcript and English transcript).
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s oA A E & 4% 4 & (Summary of Important Academic Regulation):
@ I (Registration):
1L 2 B ERRTL pHRACERY > 20F T BB 2 B RISk
P oA FEpF oo
Students shall pay tuition and incidental fees before the payment due date, and shall
bring the student identity card to the Curriculum and Registration Section at the Office of
Academic Affairs for the registration stamp starting on the commencing date of a new

semester.

PR SRS SE S L BD S & -l SR CAVECEE (Fas 9 NES
H(FEREL L iE)o
Students who have not paid the tuition and incidental fees before the first date of class
shall apply for a leave of absence. The maximum leave of absence permitted is two
weeks and a late registration fee is imposed. (CYCU Study Regulations: Articles 10 and 11)

® i3 3%(Course Selection):
1. B2EHE wTERD - BREBRIB AR TZPHIEL > G723 L2 o
Students shall complete the procedures of selecting, adding, or dropping courses on the

specified dates set by the Office of Academic Affairs. Any delay will not be accepted.

2. Py EAZTEDRBEE - R RKEABIEA R LI VB Y - P (55
% )o
The maximum and minimum course credits enrolled by graduate students each semester

are not restricted; however, at least one course including thesis must be enrolled.

3. BRAISFHERLEFE LB FREFES A S o
Although no limit is set for the maximum course credits enrolled each semester, students are

encouraged to take a reasonable amount of course credits as they can afford.

4. 1085 a4 » By 4 (¢ FALFIZELIIN)FB Y 28 4 2 31 3348 -
From 108 academic year on, 2 credits of general education are required for MA & PhD
students.

5. PIAFERAB 12N VLR SR EME

Form 5 Standard students should take 12 extra course credits in order to graduate.

® i3 3(Credit Enrollment):
LAy 8 (BLr 2B F M5 ) 5723 2 255 %8 L o
1. The course credits received by graduate students from undergraduate programs are not

counted for graduation purposes.

2. Course credits received from a Master’s program by graduate students enrolled in
doctoral programs received from master’s programs are not counted as doctoral program
20



credits.

® § 4 3% ¢, (Credits Transfer):
BA2 8 HAFY 35k TP RA gy Ky o3& 8, y92 o
The transfer of course credits is subject to the “Chung Yuan Christian University Credits
Transfer Regulations”.
® € 2 (Course Retake):
CER ST SRR S RECEER ST RS § K¢ EEEERYD
Students who fail a course can not apply for a makeup examination. Students who fail a

required course shall retake the course. (CYCU Student Regulations: Article 34)

® :? ¥ (Drop-out):
BEEARESE AN K T iag
Graduate students who are under any of the following circumstances will be discharged
from school:
L AL2BReER (2 &) PABLEBFPEEL > S KL -
A graduate student enrolled in a master’s program has completed the term of study of 4
years but has not completed the required graduate courses and credits or has not passed

the required thesis.

2. #AriEd A Tﬁ#ﬁ.iﬁ@?ﬁ‘«"{ﬁ—ﬁ °
A graduate student enrolled in a doctoral program fails to pass the doctoral candidacy

examination.

30 B ARI AR A LES RS ENEL R HEL - AP R g
A graduate student who fails the candidacy examination of the doctoral program is not
eligible for a makeup examination. Or, a graduate student who is eligible for a makeup

examination but fails it once.

@ & #7(Graduate School Transfer)
1 B2 088 doRi T8 5 (97) S 2487 EpF > FWRIFP P » Riti
¢ é‘frﬁﬁ,ﬁ‘s (1) R REHEF > 23 €%°(§E'J§3i4 ANivxweLziE)
Graduate students who are no longer interested in the programs they are enrolled in can
request a transfer to another department (program) on the specified dates, provided that

they are not during suspension. (CYCU Study Regulations: Articles 38 - 43)

2. B FTY P BEAR 2 WA REDR AT Gk
Students must take into careful consideration before applying for a transfer. Students can

only have to times to transfer to another department (include suspension).

® k¥ (Suspension):
FAFRY GREFEFELEEARPL R R RkE LY REH L -

21
Handbook for International Students



EHI-FEa -hF-FEaPR FFEREFNF 22 PFRY
%&W“§ﬁ°(§ﬂ‘uli—p7€)
Students who need to leave the university for a period of time due to various reasons shall

ke
P
e
W
-
>
_FJ

make a suspension request based on the corresponding regulations. The request for
suspension needs to be approved by their parents or legal guardians. The term of
suspension ranges from one semester to two academic years. An additional academic year
of suspension shall be granted to students with a certificate of medical diagnosis issued by a
hospital in the event that they reach the limit of two-year suspension but can not apply for
re-admission due to severe illness. (CYCU Study Regulations: Article 51)

® 42 & (Re-admission):
FARF G FRERE FHEE IR G e FOHRY RS - (FRFT L2 i)
Students who have completed the suspension shall apply for re-admission through the
Academic Affairs Office. (CYCU Study Regulations: Article 52)

[ JP: %(Graduation):
3 2 (For Graduate Students):
1.3 X F# I FpL - T &Ly 3 - F Lo
The term of study for the master program students shall be one to four academic years

and for doctoral students shall be two to seven years.

A% 4 L2 fARE L 70 A

The course passing standard for graduate students is 70 grade points.

3?”*%@@ﬁ*%%*7ﬂ§9%4(%z%?§9%%ﬁﬁ@§&%$’ﬁi
IR FAL BT RYE -
Graduate students shall complete courses and credits required by their departments,
excluding thesis credits, to meet the graduation requirements, and shall pass the degree
examination. Graduate students enrolled in a doctoral program shall pass the doctoral

candidacy examination prior to the doctoral examination.

% B 3%X 7 (Class Attendance):

OfF ik p ¢ "B DR o ExFb RIS R LE2 pibeL
o R REHRRFETEL  FE - L RES RN L FhE D AR EEr
B XA UL L
Students shall attend the courses of their selection according to the published timetable.
After the period of course selection, the Office of Academic Affairs will provide a temporary
and a permanent class rosters to the instructors to conduct the mandated roll call. For any
incorrect information identified, students should direct their inquiries to the Curriculum and
Registration Section and update the information immediately.

O =2 = ~w &g AEG TAAMA Tk g ) 2 THFRRT - ik 2 pF
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R a0 JL %4 o
Students shall attend the “Life Lecture”, “Department Time” and “Tutorial Time” on the third

and the fourth class periods every Wednesday.

FEEERGBED A B REFRFAG WELFL A E
In order to avoid any accidents, students shall not make requests to their instructors to
change the class schedule either before or after holidays.
® yrlf ik o FF— Fir e B F o
Application forms for borrowing a classroom are available on the Office of Academic Affairs

website.

Ot E R A FEEY R A SRR URITIEL ) B R P B A R AGKIY e
Printing service for class materials is available in the printing room of the Curriculum and
Registration Section, which is subject to the Chung Yuan Christian University, Lecture Material

Print Regulations.

® JTik et AT 1 AR o FRPBEZFIB T RRKFZE  GREFTLEN K
WE PRI S o
Projectors and amplifiers are available at the first floor of Dickson Hall. To borrow the

equipment, students should apply at the reception desk with a student identification card.

.—%44'\—1—' 7}15 H%/%Eﬁﬁ'{i b 72 _,& 21 fvﬁﬂiﬁi1§i~4\7‘ s ualr 7f B—Lé@
SRR 2ZEHLFE LT o

s

Students who are absent from the enrolled class without permission for more than 1/9 of
total required course hours or take a leave of absence for more than 1/3 of total required

course hours within a semester will fail the course, receiving zero points.

OF A F B A EEE L PE o & FIE L R R 2 A2 - F o ¥
A RE o
Students who are absent from classes without permission for more than 40 hours or take a
leave of absence for personal reasons or illness for more than 1/3 of total required course

hours within a semester will be suspended from the university.

7 B ¥ # ¥ ¥ (Examinations):

O A~ F P  FH YRR P T e g IT R Y > 5FEk
KL R X Y ,c_i/zﬂ;‘gif;zgéﬁzé;iﬁo(/zﬂ"w’ﬁcﬁ %diﬁw"*é’%&
]LT:LU Jr;/)"

Undergraduate students shall attend the joint midterm and final examinations arranged by
the university. Students will receive the examination schedule from the class leader four
days prior to the examination date. Students shall attend the examination at the time
specified on the schedule. These examinations will be proctored by graduate students.
Examinations for graduate students are administered separately by each instructor.
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”ﬁ i ZIEF? T “47. ﬁt'ﬂzﬁﬂ"ﬁlﬂw"?’—’%ﬁjz‘/& ]F/\’*T/g_lél
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Students who are not able to attend the midterm examination or final examinations due to
official leave, severe illness, bereavement or any serious accidents shall inform instructors or
department drillmasters in advance either in person or by telephone, and shall request a
leave of absence from the Office of Student Affairs, together with documents required for
approval and signed by the instructor. Students meeting the conditions specified above can
only apply for a makeup examination once. Students who are absent from an examination
without permission can not apply for the makeup examination and will receive zero point for

that examination.

O ¢ LHBEISp (TIGEEGREFAR Y BT REBEL RS ib - A o Flo
m%‘?ﬁ TRIE N ffi = i»{vﬁ A O E S R I SE
Students with approved absence from the midterm examination shall apply for a makeup
examination with a leave request form from the instructor of the course. Students with
approved absence from the final examinations shall attend the joint makeup examination
arranged by the Office of Academic Affairs. If students are absent from examinations due to
severe illness or bereavement but receive official approval of absence, their grades for the

makeup examination will not be affected.

OFANERYWR i AHEL - LEE fHERFERNEATH Bt HAR &
4 s c FRTREAERE P L2F P EER
Students who cheat in any examinations will fail the examinations with zero points and will be
punished according to the seriousness of the cheating. Students who cheat in the final

examinations will fail the course.

7 M+ % 43§ ¥ ¥ (Course Grade Inquires):

O LR IHY WAL R FHRAFD TR HY S HARIFRLHPE 0 THK
FFE B R2 - PPN BAF I Ktk FAVUE 2 E4 - ed A Y o
The semester examinations include midterm and final examinations. The course grades will be
calculated based on the weights of regular, midterm and final examination scores allocated by
instructors. The grades will be uploaded to the Office of Academic Affairs 1 week after the

final examinations. Students can also find the result on at scool website.

O Fhoy AN e ERKFAEA > AEPF I AN T EATE o F - FBEA g F
FEFA2 AHEETE FRE G aPEr g YRTTE AL (P LA HEA
FELRE EHFFEROTFELFHELE LAY 2 o BE GRS TH )

Students who have questions about their grades shall direct their inquiries to the course
instructor and are not allowed to request to review the examination papers kept by the Office
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of Academic Affairs. Transcripts for undergraduate students will be sent to students’ parents
during winter and summer vacation. The mailing addresses shall be verified and parents shall
be informed by students. Transcripts for graduate students will not be sent to their parents.
Instead, a photocopy of transcripts from every academic year will be distributed to students

during the course selection period as a reference.

A3 RELE ‘;.‘ﬁ-%—ﬁi%&" & & ¥ ¥ (Scholarships for Graduate Students) :

ARB-AE NV 2 7 4 0 RERIEE KTRE AL (et iFE N F IR T
YR R T E AR PR AP 1 TF ) e i R FIRd Al AR R

HoH1 w74 H o BEi g e fri m Lo K,éftf;‘%uj,{ i AIERE B E £
T e Tk HEE A T iR MR R

Graduate students who are teaching assistant scholarship recipients shall assist teaching and
research in the department such as grading assignments, leading experiments, proctoring
examinations or handling relevant work assigned by the chair of the department or the director
of the graduate school. The tasks described above are supervised by the instructor assigned
by the department or graduate school. The students who fail to fulfill their duties and
responsibilities will be reported in writing to the chair of the department or the director of the
graduate school by their supervisors to terminate the scholarship. The termination records will
be listed in their moral records. The students who are in serious violation will be punished

according to relevant regulations.

= ~FAFE Y 2323 ¥ L 8 =¥ 7 (Regarding Students Enrolled in a Master's Program Advancing
Directly to a Doctoral Degree Program):
ORI Ao E o SRR B EFELES o d R KM ]
s A el gRGEE e () g REE > REPRIRGRT A LG W
ERFELE-
A graduate student enrolled in a master's program who has studied in the program for one
year or longer, achieving superior performance with research potential and obtaining the
recommendation of more than two graduate school professors, may advance directly to a
doctoral degree program, provided that such advancement is approved by the graduate
school committee, endorsed by the university president, and reported to the Ministry of

Education.

® FIF AL IRR E LA R R TR
The standard of superior performance or research potential indicated in the preceding

paragraph shall be determined separately by each department or graduate school.
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Article3.

Article4.
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Regulations on Graduate Student Degree Examinations

ARFRFAEZF LA EEIAGFR BRI 2R EI R LT 2
(ol I S
This Regulation is established in accordance with the University Act (Article 26) and its
enforcement rules and the Degree Conferral Law (Article 6 to Atricle 15) and its enforcement
rules.

AMAALFIZ B EEA - T E L F A r12 ig EH
TR REREEER ﬁ@JﬁW7&ﬁd;&?’z@mﬂ.ﬂu%%iﬂ°

The number of years of study for completing a master’s program is set to one to four years at
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the university. The number of years of study for completing a doctoral program is set to two
to seven years. The department and institute may, with specific requirements, increase the
minimum year of study and must state in the study regulations.

iﬁm‘ﬁJﬁP*ii@ﬂﬁﬁﬁ‘@ﬁ%ﬁi&ﬁ?WWﬁ TR R

RN RS E - SE R R Ll 5‘;‘[«47;», Z 2 AT s 2 ARF2ZREP
P Ry e ST % PR fzﬁigc%?vﬁ’ﬁiﬂévﬁ
ML GRS iRE ﬁaﬁ£ﬁ4§%*%oﬁ4€%@§4?ﬁ%ﬁ

2 E P~ *$1\u£%£ﬁ€*%*“iﬁ’ééﬁw«xo

The master’s and doctoral graduate students’ required credit hours, courses, and related
evaluation regulations should be established by the department or institute and should
conform with the University Act and its enforcement rules, Degree Conferral Law and its
enforcement rules, and these Regulations. The established regulations should be filed to the
Office of Academic Affairs.

AREFL AT () L B EHS 0 S M (B) L8 C R BE
it B o e BB () LE AT EL B e PR fdH > @Y
FA(E) LF g g (B) LF Y RLR L@y o d MRS A (#)
1z Ep () LTk FREIE Ak v Hv M () LBl R
w%*ﬁ@%ﬂ’ﬁ%ﬁﬁﬁiﬂ?**ﬁ(ﬁ)4§“@@%ﬂ1@@§¢&%’¥

N~ o qdp Waplhpg  FHRIEBFAR () 18033 BT ETRS
Frigidim(E) L8
A graduate student in an graduate institute at master’s or doctoral level, having met the
course of study time (residential? semester registration?) requirement and completed the
degree required courses, earned the required credit hours, and passed other degree
evaluation regulations of the institute, and submitted a thesis, may apply for a master’s or
doctoral degree examination. After passing the examination administered by the degree

examination committee, a master’s or doctoral degree is conferred by the university. On the
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condition that the degree-required courses and credit hours are completed with
non-required course(s) to be completed, or that the required course(s) and credit hour(s) will
not be completed until the end of the semester, if a thesis is submitted with the
recommendation of the advisor, the degree examination may be administered earlier and a

degree conferred after completing required courses and earning required credit hours.
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A AR AR A G SR F A BNz B 2

BREFRREEE > d &k (57) g RITRL -

Article5. The master’s degree examination committee for a master’s graduate student constitutes of
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three committee members. The committee members are scholars and experts from inside or
outside of the department, institute, or university with expertise in area of the graduate
student’s submitted thesis and possessing one of the following qualifications and are
recommended to and selected by the university president:
1. has (had) an associate or full professorship
2. is an Academician or works (worked) as a research fellow or associate research fellow
in the Academia Sinica
3. hasearned a doctoral degree with excellent academic achievement
is in a field of study of rarity or particularity and with academic or professional
accomplishment
The criteria of recognition of the aforementioned recommendation qualifications in section 3
and 4 should be established by the Department or Institute Meeting.

EN AREE LY 4 » B3 T A0
- . B EHK -

ZAfLE Y AR o

Z. HiEE L ?1*"11;35& SR EEEZTE L E R iR 2

PLlErGEARNG Y R Leed R gLl eyl

AfegA L F .

Article6. An doctoral graduate student possessing the following qualifications may become a doctoral

Iy

degree candidate:
1. has completed the required time of course of study
2. has completed the courses required for a doctoral degree
3.has passed the doctoral degree candidate qualification evaluation and met other doctoral
degree evaluation regulations required by the institute
The doctoral degree candidate, after submitting a thesis, may apply for the doctoral degree
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examination. After passing the examination administered by the doctoral degree
examination committee members, a doctoral degree is conferred by the

university.

¥ = 0E. AREE LIy 22 5L ?"**?i‘iﬁgﬁiﬁiii Ao '“'“Ffjﬁﬁ}‘\ hE
B AT R%RIEPAY T %“‘5'J’??1‘%~i—"ﬁ e EEE 0 d KE
i?éﬁ%—.f@_%“i’xFiﬁfﬁlé—/?*—(g)l

- R
S fgEP A FE T RRLE Y EY & ;L*r;b:r;jﬁ;ﬁo
= ‘3’&%‘1?@»‘\::}7&@6 LEFRAFATR RSN FS ,;\,;Ik;lﬁc

w.ﬁﬁﬁJ§~’¢§mP*¢$fﬁo

B g A BRI bR A E L F G e

PEEZHIFT HZ AT RBTEE 0 &k () B kTR -
Article7. The doctoral degree examination committee for a doctoral graduate student constitutes of
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five to seven committee members. The committee members are scholars and experts from
inside or outside of the department, institute, or university with expertise in area of the
graduate student’s submitted thesis and possessing one of the following qualifications and
are recommended to and selected by the university President(one-third or more of the
committee members must be from outside of the university):
1. has (had) a full professorship
2. is an Academician or works (worked) as a research fellow in the Academia Sinica
3. works (worked) as an associate professor or works as an associate research fellow in
the Academia Sinica with excellent academic achievement
4. has earned a doctoral degree with excellent academic achievement
5. is in a field of study of rarity or particularity and with academic or professional
accomplishment
The criteria of recognition of the aforementioned recommendation qualifications in section 3
to 5 should be established by the Department or Institute Meeting.
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Article8. The degree examination of master’s and doctoral degree candidate is to be administered in

pw)

the form of oral examination while written examination may be applied when necessary. The
degree examination should follow the following rules:

1. The degree candidate’s spouse or relative by blood or relative by marriage within 3rd
degree of kinship should not be the advisor or degree examination committee
member. In case of intentional concealing, the committee member should be replaced
immediately after verified. If the student has passed the degree examination, the
examination results is void. If the fact is not found until after granting the degree,
Article 14 is applied.

2. The oral examination should be help openly in principle. The time, place, and thesis
topic of the oral examination must be announced in advance.

3. The degree examination committee member must attend the committee meetings in
person rather than relegating another as representation. To hold a degree
examination, a master’s degree examination committee must have at least three
committee members’ attendance and a doctoral degree examination committee must
have at least five committee members’ attendance.

4. The advisor should not act as the convener of the committee meetings.

5. The score of the degree examination is set to 70 points as qualified and 100 points as
full credit. The evaluation can be administered only one time and the score is decided
by averaging the attending committee members’ giving scores. However, if a master’s
degree examination has more than half of the attending committee members or a
doctoral degree examination has more than one-third of attending committee
members giving a score as unqualified, the evaluation result is considered as
unqualified disregarding the average of scores.

6. In the circumstances of plagiarism, fraud, or violating intellectual properties as
reviewed and confirmed by the degree examination committee, the thesis is

considered unqualified.
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Article9. Animmediate admitted doctoral degree-seeking student, after completing the time of course

of study residential and passing the qualification examination of the doctoral degree

candidacy, if does not pass the doctoral degree examination, the doctoral degree

examination committee may recognize the thesis as meeting a master’s degree standard and

grant a master’s degree.
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Articlel0. The titles of the degrees of various levels in the departments and institutes are established by
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the university and filed to the Ministry of Education for reference before applied. In revision,
the same procedure applies.
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Articlell. A master’s or doctoral graduate student is immediately discharged in case of one of the

«»

following academic performance conditions:

1.Fails to complete the necessary courses within the provided time of course of study.

2.1s evaluated as unqualified in the degree examination and is not qualified for retaking the
degree examination; or is qualified for retaking the degree examination yet still evaluated as
unqualified.
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Articlel2. A student, after submitting the degree examination scores and the degree examination

’/‘

approval documents to the Office of Academic Affairs, is considered as graduation status. A
student studying in the Teacher Education Program is not subject to this condition.
A graduated student should attend the procedures for leaving the school as regulated. The

student will not receive the degree certificate until handing in the graduation thesis.
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Articlel3. A doctoral or master’s degree thesis (including the abstract) should be written in Chinese
language in principle.
A master’s degree, when using a technical report in place of a thesis, the cover page should
include “technical report” or “production report”. After passing the degree examination, the
final version of the thesis (bound copy and full-text digital copy) should be submitted to the
library for collection by specified date. Another two bound copies should be sent to the
Office of Academic Affairs to forward to the collection unit appointed by the Ministry of
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Articlel4. For a conferred master’s or doctoral degree, if plagiarism, fraud, or violation of intellectual

properties is found in thesis, production, presentation, written report, or technical report

and verified as a fact, the university shall revoke the degree and demand the degree

certificate back.
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Articlel5. The regulations for the conferral of honorary doctoral degrees shall be established by the
university Recommendation Committee in accordance with the Degree Conferral Law and
its enforcement rules and listed in the organization statues of the university

Recommendation Committee.

B ARRAEFE 0 A EAME L RF L
Articlel6. For the matters concerned yet not covered in this Regulations, related laws and regulations

should apply.
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Articlel7. This Regulation is established by the Academic Affairs Meeting and approved by the
President, filed to the Ministry for reference before enforcement. The same procedures

apply when revising.
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Regulations on Immediate Admission to a Doctoral Program
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Articlel. This Regulation is established in accordance with the University Act (Article 23), Degree
Conferral Law (Article 7)and the “Policy on Immediate Admission to a Doctoral Program” by

the Ministry of Education.
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Article2. The student applying for an immediate admission to a doctoral program should meet one of

the following qualifications:

1.Present graduating student completing the bachelor’s degree with good academic records
and research potential.

2.Master’s degree-seeking student who is admitted into the program for over one year or
in-service training master’s student for over two years with good academic records and
research potential.
The criteria of good academic records and research potential are subject to related

department, institute, college, or degree program.
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Article3. To obtain immediate admission into a doctoral program, the student who meets the
preceding stipulation needs to file an application with the recommendation from at least two
faculty members (associate professors or above) from the studied or related department,
institute, college, degree program. The application is to be approved by the appropriate
meeting of the intended department, institute, college, degree program and then approved by
the university President for admission.
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Articled. The number of the immediate admitted doctoral students in each department, institute,

ETRS \

college, or degree program is set to forty percent of the school year’s doctoral student quota
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approved by the Ministry of Education. If the approved quota is less than five, the number of
immediate admitted doctoral student can not exceed two.

The preceding quota is part of the school year’s total number of admission of the University
approved by the Ministry of Education.
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Article5. The application of immediate admission to doctoral program may be submitted to the
department, institute, college, or degree program after the end of each school year. The
results of the review by each department, institute, college, , after approved by appropriate
meeting of the department, institute, college, or degree program, should be sent to the
Office of Academic Affairs. However, if an immediate admitted student for reasons
discontinues the program, the vacancy can be filled by the student in the department,

institute, college, or degree program filing application by the end of January.
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Article6. The immediate admitted doctoral student, with one of the following conditions, with the

\\«13
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I

approval from the appropriate meeting from the department, institute, college, or degree
program and the approval from the university President, may apply to be admitted to
continue the same program at master’s level or transferred to a master’s program in related
department, institute, college, or degree program:

1.discontinuing the study for the doctoral program

2.fail to pass the qualification examination of the doctoral program

3.fail to pass the degree examination and does not meet the stipulation in
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Article7. If the immediate admitted doctoral student, after passing the qualification examination of the
doctoral degree candidacy, does not pass the doctoral degree examination, the doctoral
degree examination committee may recognize the doctoral thesis as meeting the master’s
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Article8.

%40
Article9.

degree standard and granting the student a master’s degree.
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The immediate admitted doctoral student admitted through Article 1, Section 2 as present
graduating student completing the bachelor’s degree must obtain the bachelor’s degree in the
school year approved for entering the doctoral program. If the student is not able to obtain
the bachelor’s degree before entering the doctoral program, the qualification of immediate
admitted doctoral student is annulled.
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This Regulation and the related criteria are to be approved by the Academic Affair Meeting

before promulgation.
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Chung Yuan Christian University
Procedures of Student Appeal

Article 1 In accordance with the provisions of Section 4 of Article 33 in the University
Act and Article 19 of Organizational Regulations in CYCU, as well as concept
that love confirmed by Chung Yuan Christian University (CYCU) is a dominant
force in education, the Student Appeal Review Committee (hereinafter
referred to as Appeal Review Committee) shall be established to deal with
students’ Appeal matters for protecting the interests on students’ learning,
living and interests on receiving education.

Article 2 There are 9 to 13 people in the Appeal Review Committee, including student
representatives and teacher representatives. There are two student
representatives, and the student representatives shall be commissioned by
the Student Union within one month after term begins of first semester in
each academic year. The teacher representatives shall be selected and
employed by the President, including one representative recommended by
each institute, and there should be legal, educational and psychological
experts in the teacher representatives.

The teacher representatives who do not take charge of executive positions

shall not be less than half of the total number of committee members; and

the committee members of any gender shall be more than one-third of the
total number of committee members.

The Appeal Review Committee’s members shall not take charge of

committee member of Student Awards & Discipline Committee, or not serve

as the personnel of student reward decision and investigation.

The committee members’ term of office shall be one year, appointed by the

President. The chairman of Appeal Review Committee shall be

recommended each other by the committee number, and the chairman

shall be responsible for convoking and holding the Appeal Review

Committee.

Article 3 There should be two-third of committee numbers to attend the Appeal
Review Committee for holding the meeting; in addition to the resolution on
book of resolution of review shall be approved by two-third of committee
numbers, the resolution on other matters shall be approved by half of
committee numbers.

Article 4 The Appeal Review Committee shall be responsible for the following
matters:

(1) Review of Appeal of student’s rewards and punishment

(2) Review of Appeal from the Student Union and other relevant students’
autonomous organizations

(3) Complain investigation and review on impacting student’s learning and
living

Article 5 The Appeal procedures shall be as follows:

(1) If the students, student union and other relevant students’
autonomous organizations do not take the punishment, other
measurement or resolutions made by CYCU, the Appeal shall be
proposed in written form for the Appeal Review Committee within 30
days from the next date of receiving or accepting the relevant
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Article 6

punishment, measurement or resolutions, if exceeding the time limit, it
will not be accepted. However, due to natural disaster or other reasons
not attributable to themselves result in delaying appeal time, the
petitioner shall explain clearly excuses in written form within 10 days
after eliminating the reasons to apply for carrying out the reviews to
Appeal Review Committee of CYCU. If the appeal deadline is more than
one year, it will not be accepted.

The petitioner’s name, student number, class in school,
communication address, facts and reasons of appeal shall be
recorded on the Book of Appeal.

(2) Appeal Review Committee’s review shall not be made public. But
petitioner, original punishment company’s representatives and relevant
personnel shall be notified to be on the scene to explain or state
related views.

(3) CYCU shall complete the reviews within 30 days from next day of
receiving the Book of Appeal; if necessary, the appeal deadline may be
extended to notify petitioner. Meanwhile, the appeal deadline may
only be extended once, and the extended period shall not exceed two
months. If the extended period was more than two months, the appeal
deadline shall not be extended for appeal cases of suspending their
schooling, dropping out of school, expulsion from school, similar
punishments.

If the Appeal Review Committee considered that the Book of Appeal
was unacceptable, and its situation could be corrected, then the
petitioner shall be notified within seven days for carrying out the
correction. The correction period shall be deducted from the review
period. During the reviews, the Appeal Review Committee shall suggest
to temporarily stop executing the punishment of CYCU to petitioner or
organization sodality.

(4) The Appeal Review Committee’s reviews, resolution and Committee
number’s individual view shall not kept secrets.

The Review Resolution Book shall contain main text, facts and reasons.
The appeal cases not to be accepted shall be made into the Review
Resolution Book and the related facts shall not be documented in its
contents.

(5) The remedy measures not to be subject to appeal resolution and
decision in Section one and three of Article 8 shall be recorded on the
Review Resolution Book.

(6) The appeal submitted by petitioner to CYCU with respect of same case
shall only be limited once.

Due to students’ disobedience in CYCU, for appeal cases caused by
suspending their schooling, dropping out of school and punishment of
expulsion from the school, the original punishments shall be kept through
carrying out the reviews and confirmation. Suspending their schooling and
student status shall be transacted in accordance with the following
provisions:

(1) The deadline of suspending their schooling documented on Suspending
Schooling Certificate shall be subject to the original date of
punishment.

(2) For course credits studied in appeal period, the Credit Certificate shall

38



be granted.

Article 7 Due to students’ disobedience in CYCU, for appeal cases caused by
suspending their schooling, dropping out of school and punishment of
expulsion from the school, the original punishments shall be kept through
carrying out the reviews and confirmation. Their military service and refund
standards shall be transacted in accordance with the following provisions:
(1) The list of deferrable cause for School leaver about draftee shall be

reported within 30 days after confirming appeal results.

(2) The refund standard shall be transacted in accordance with the Article
8 of Procedures of Technical College to Charge Fees from Students and
Article 15 of Charge of Tuition Fees in Technical College.

Article 8 The petitioner shall submit appeals to CYCU for administration punishment

of CYCU. Meanwhile,
The petition shall be submitted within 30 days from the next day of
submitting Appeal Review Letter for the reviews and decisions that are not
subject to the Appeal Review Committee, in addition, after attaching the
Review Resolution Book, the petition shall be submitted to the Ministry of
Education of CYCU.
After receiving the above mentioned petition, CYCU shall issue statement of
defense as soon as possible, and shall submit the necessary documents to
the Ministry of Education.
With respect of punishment, other measurements or resolutions of outside
of scope of administrative disciplinary measure in CYCU, the petitioners shall
submit appeal to CYCU. If petitioners are not subject to resolution and
decision of the Appeal Review Committee, and then the appeal shall be
suggested to request helps in accordance with the related laws and
characters.

Article 9 When CYCU deals with the appeal cases, the appeal cases shall be approved
by the Appeal Review Committee to establish investigation team for carrying
out the investigation. There should be 3 to 5 people in the investigation
team.

Article 10 After suggesting the appeal and before submitting Review Resolution Book,
the petitioners shall recede from appeal. After suggesting the appeal, with
respect of appeal matters or other related matters, as well as those who
suggested appeal or litigation, the petitioners shall give notice in written
form to CYCU, and then the notice shall be communicated by CYCU to the
Appeal Review Committee.

When the Appeal Review Committee informs the above mentioned matters

in accordance with the above notification and authority, the Appeal Review

Committee shall stop carrying out the resolutions and inform the

petitioners. After eliminating the stopping reasons, by way of petitioners’

written requests, the Appeal Review Committee shall continue to carry out
the resolutions and shall give notice in written form to petitioners. With
respect of the resolutions and decisions of all or part of appeal cases, the
appeal or litigation shall be based on the establishment of the legal
relationship, and the Appeal Review Committee shall stop carrying out the
resolutions before ending petition or litigation, and shall give notice in
written form to petitioners. After eliminating the stopping reasons, the

Appeal Review Committee shall continue to carry out the resolutions and

shall give notice in written form to petitioners.
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Article 11

Article 12

Article 13

Article 14

Article 15

For appeal cases of suspending their schooling, dropping out of school,
expulsion from school, similar punishments, it is not suitable for the
provisions of two items above mentioned.

For appeal cases of suspending their schooling, dropping out of school,
expulsion from school, similar punishments, before confirmation of
resolution decisions, CYCU shall make students continue for studying in
CYCU according to authorities or petitioners’ application in written form.
When receiving the above mentioned petitioners’ application, CYCU shall
consult views of the Appeal Review Committee, and shall inquire about their
living and learning conditions. In addition, CYCU shall reply in written form
within seven days and specify the rights and obligations related to the
Student Roll.

For the students of study in CYCU in accordance with the above provisions,
in addition to CYCU shall not grant the graduation certificate, other
electives, performance appraisal, rewards and punishments shall be
transacted by comparing to students in CYCU.

After the resolution decision book prepared by the Appeal Review
Committee is approved by the President, it shall be sent to the petitioners.
When the resolution decision book is submitted to the President for the
approvals, the Appeal Review Committee shall give notice in written form to
original unit. If the original unit considers that the resolution decision is
likely to come into conflict with laws and difficult to implementation, within
30 days from the date receiving resolution decision book, the original unit
shall explain in written form the specific facts and reasons and report to the
President and give notice to the Appeal Review Committee. If the President
considers that it is justifiable, and then the resolution decision book shall be
submitted to the Appeal Review Committee for the reconsideration, and it is
only limited to submit once.

If the appeal resolutions or administration litigant judgments expel those
who shall be suspended their schooling, dropped out of school, expelled
from school and accepted for similar punishments by CYCU, when the
punished students cannot return to school due to special reasons, CYCU
shall help them to return to school. For the draftees who have entered into
the barrack and cannot return to school, CYCU shall retain their student
status. After retiring from army, CYCU shall allow them return to school.
Before returning to school, such students shall transact the procedures on
suspending their schooling during leaving school.

If students came up with related appeals on the campus sexual assault,
sexual harassment and sexual bullying, and the case is in the scope of
application investigation of Section 2 of Article 28 in Gender Equity
Education Act. It shall be transacted in accordance with related provisions of
Gender Equity Education Act.

This Procedure shall be approved by the school affairs meeting and reported
to the Ministry of Education for the approvals before it is promulgated for
implementation.
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Scholarship for International Students
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International and overseas Chinese students can apply following scholarship while applying
CYCU by hand in Scholarship Application Form and other related documents/ certificates that may
be helpful .

(1) tuition and incidental fee waiver

(2) 50% of tuition fee and incidental fee waiver

(3) NT$16,000

For the subsequent semesters, the students must be within the top 25% of their department
academically (with no course dropped) to receive stipends continuously. It should be noted that
the scholarship will be provided to the qualified students, based on the availability of the fund
allocated for international undergraduate scholarship.
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Scholarships for International /Overseas Chinese Graduate Students
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Master Degrees students can be granted tuition fee and incidental fee waiver for two years
since the first enrollment year at most; PhD Degrees students can be granted tuition fee,
incidental fee and dormitory fee waiver for four years since the first enrollment year at most.

For the subsequent semesters, the ebigility to get the scholarship will be evaluated by
department or advisor teacher. If student was granted any scholarship from his/ her department
or advisor, the student who get higher scholarship will be prior to obtain this scholarship.

Graduate students may also receive other scholarship from their department or advisor
additional case-by-case basis.
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Hours of Service

1. Service hours that required for undergraduate and graduate international students who have
been granted:

(1) Service hours for undergraduate students are 35 hours for that semester.
(2) Service hours for graduate students are 40 hours for that semester.

2. Students need to fill up “Service Hours Record of CYCU Overseas Chinese Students and
International Students Grants” within the duration of service, verified by the department that
taking service.

3. Each department need to collect the record and calculate the service hours every the end of
February and August, then send to Student Advising Division of Student Affair Office.
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The qualification and restriction of scholarships and grants
1. Students need to report to Study in Taiwan students and Dormitory Division of Student Affair
Office when enter and leave Taiwan for recording. Students who leave Taiwan more than 4

weeks will be cancelled the grants for that month; scholarship and grants will be cancelled if
student leave for than 9 weeks.

[«

[«

2. Scholars are strictly not allowed to have full time employment outside the school concurrent
with the scholarship. If this rule is violated, his scholarship will be forfeited. We will not require
him/her to return the monthly stipends that he/she previously received if he/she notified the
school by himself/herself. If we find out that student has been working secretly without notifying
CYCU while bound by the scholarship rules, we will require the student to pay back the tuition
payments and incidental fees payments which he/she received since the time that he/she
started the full time employment.
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Service Record Form

PR %Y i+ Office Serviced :

B 4 4+ 7 Student Name : % % Department : & ¥ Student No. :
p Ao ig pE PRAREEH 1 e g SRk %3
. _ Remarks

Date Time Service | Tasks Performed Signature of

~~ ~~ ~~ ~ ~ ~ ~ ~ ~ ~~ ~~ ~~ ~~ ~~ S~ | ~~
~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ [~ ~
l

[ -
[ -
[ -
£ 3+ Total /] ¥ Hours

Note :

1. For those who receive scholarship, it is necessary to provide 40 hours(for graduate students) or
35 hours(for undergraduate students)/semester of research/ service tasks to be approved by
research advisor/service supervisor.

2. Please submit the form to the contact person, Ms. E-Ann, (Office of International and

Cross-Strait Education) by the end of semester.
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Chinese courses requirements for international graduate students at CYCU

According to the regulation, all international graduate students should passed the (Minister of
Education) TOCFL Level-A2 test for Listening and Reading or the CYCU’s Chinese Examination in order to
satisfy one of the graduation requirements.

To enhance their Chinese language skills, the students can take four Chinese enhancement courses- two
are for listening and two are for reading. If needed, students can take more courses to enhance their
Chinese proficiency to reach TOCFL Level-A2 or to pass the CYCU’s Chinese Examination. It is noted
that all these courses can be taken free of charge to the students. The following are exempted in taking
the TOCFL Level-A2 test or CYCU’s Chinese Examination:

1. Those who already passed TOCFL Level-A2 test for Listening and Reading before the enrollment,

2. Those who already took and passed the Chinese courses in high school or college for 2 semesters.
Above requirements do not apply for the Dual-degree students but they need to enroll in at least 1
Chinese course in every semester to satisfy one of the graduation requirements.
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Notes of eating, living, and transportation
g
RPER:EHP SR TE 9G240
On-campus: ground floor of Student Center and ground floor or Hsin Shih Hall.
RO R P AR FRE TY ARG A
Restaurants out of the campus
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a. b FI 4 545 9 [5089)5L 0 B S ¢ b B pH B (B 42K 40 A 48)
b.¥ ¥ L& zhig 3k [155]2 [156)5L 2@ 5> 7F < 5 (& 425 10 4 45)

(2)z+42.2 TAXI: 2 425 25 & 45

Transportation: Taoyuan International Airport <  Chungli train Station&  Chung Yuan
Christian University

(1)Bus: Taoyuan Bus Company Bus

a.Taoyuan International Airport < Chunglitrain Station, about 40 minutes

Taoyuan Bus Company Bus Number [5089] Route
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b. Chungli train Station < Yuan Ze University (pass by Chung Yuan Christian University ,it
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takes about 10 minutes
Taoyuan Bus Company Bus Number[155] % [156] Route

RESE. 105 (D TEAS) HEARKEE

PRRFEE

T

e

GBS R E

=1

(=]

mmm 725 155.156584%
Ve EIEHSE ]
@ I
@ =E==uE bk
[5089] Schedule [155]Schedule [156] Schedule
155 AERZIFER 156 AERFZIFR
@zl 3 RERZ i EE R i ERERZ ES 3 BREEA s
07:00  thiEd 07:43 iz gg;g FHER ggig P A
07:40 08:30 08.00 0830
08:50 09:40 09:00 09:30
10:10 11:00 10:00 10-30
11:10 12:00 11:00 11:30
11:55 12:45 12:00 12:30
13:00
13:00 13:50 1200 13:30
14:00 14:50 15:00 14:30
15:10 16:00 16:00 15:25
16:40 17:10
15:45 16:35 1o 1750
16:45 17:30 18;10 18:50
18:30 19:15 19:25 20:00
19:25 20:15 20:40 20:20
22:00 21:25

(2) Taxi: Security office at the University gate has telephone numbers of appointed taxi
companies.
It takes about 25 minutes from Taoyuan International Airport to Chung Yuan Christian
University

Z A EARER
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3. Attention:

(1) Please carry the ARC and NHI with you at any time.

(2) For office campus employment, please comply with state laws and regulations. Working illegally
will cause severe penalty and deportation. Please consult the website of the Bureau of
Employment and Vocation Training of the Labor Council (http://www.evta.gov.tw)
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4. Security

(1)Robbery: The University is close to the Chung Yuan business zone. There are robberies from time
to time. Please be reminded: 1. when walking, using a backpack is safer than a handbag; 2
when using a handbag, keep it on the same side of road you are walking on.

(2)Theft: Keep close watch of personal belongings. Locations of often theft include: dormitory,
classrooms, ground floor of Computing Center, library locker room, and the gymnastic.

(3)Traffic: The University vicinities are populated with complex lanes and alleys. Be cautioned for
safety when driving and walking. When crossing to the sports ground and stadium, pay special
attention to the traffic.

1~%%%$?%1

(1) 4 F A Ee: L3 £ 03-2652182 (8:30 AM~5:00 PM)

(2) &3 : (03)265-5555 (03)265-5556

(3) ¥R ¥» ¥ F - (03)265-7777

(4) W% FES )%Lgk;{;’/i@: (03)265-1702

(5) & i=ixd1#7 1 (03)456-2912

5. Emergency phone numbers

(1) Office of Student Affairs: Ms. Daisy 03-2652182 (8:30 AM~5:00 PM)

(2) Security guard office: (03)265-5555 (03)265-5556

(3) On-duty university military training officer: (03)265-7777

(4) Office of International and Cross-Strait Education: (03)265-1700~1704/1725

(5) Pujen police station: (03)456-2912
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Estimated Expenditure

Items

Amount (NTS)

Remark

1.0verseas Health
Insurance Purchase

For newly arrived international students, you need to wait for at least 6
months to be eligible to the National Health Insurance. Receiving any
medical treatments in Taiwan without National Health Insurance will
potentially cost you huge amount of money.

An overseas health insurance purchase for the first 6 months in Taiwan is
your own responsibility. We strongly recommend you to purchase in your
country before arriving in Taiwan.

2.Tuition and incidental
fees

NTS$58000-74000 /semester

Depends on different departments

3.Group foreign students
health insurance

NT$3,000 (NT$500/month)

All new international students ought to
purchase Group foreign students health
insurance after your arrival in Taiwan
within the first 6 months. — compulsory
insurance. If you have purchase relevant
medical and accident insurance in your
country in advance before coming Taiwan,
please bring the certificate of insurance to
CYCU, it is no need for you to buy
International Students Health Insurance.

4.National Health
Insurance (NHI) — 2™
semester (for 6
months)

NT$4,494(NT$749/month)

International students are eligible to
enroll in the NHI program after residing in
Taiwan for at least 6 months. From the
24 semester, you need to pay NHI fees
until you graduate. The expenses (6
months fees) will be deducted from
student's bank account automatically at
the beginning of every

semester. —-compulsory insurance

5.Alien Resident Certificate
(ARC)

NTS1,000/year respectively

Apply for an ARC within fifteen days after
arrival./ renew once a year

6.University Dormitory fee

NTS$15,000/semester

Re Cheng Dorm (Male & Female
dormitory- 4 people/1 room/share
bathroom)
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Items

Amount (NTS)

Remark

7. Monthly Maintenance
Fee for living in a
dormitory (prepaid in
advance and may get
refund at the end of a
semester-depends on
your expense); for
excessive use of the
electricity in the dorm,
students are required
to pay for extra fee.

NTS$1,500/semester

Re Cheng Dorm
Normally for air-conditioner fee.

8. Living Cost NT$10,000~15,000/month food, basic stuff for daily life, books ...
9.Student Medical
udent Vedica NT$169 / semester compulsory
Insurance

10.Computer Lab Fee

NTS$2,000 / semester

undergraduate freshman only

11.Language Lab Fee

NTS600 / semester

undergraduate freshman only

12.Health Check at CYCU

NTS$530 / time

undergraduate and graduate freshman
only

13. Sports Facilities Fee

NTS800/semester

Undergraduate student only

14 Transportation fees

NTS900 / trip

From airport to CYCU — optional

15.Photograph

NTS$350 / time

For ARC, NHI or Student ID card —
optional

16.Resident Visa
Application

NTS3,000/year respectively

If you enter Taiwan with a Tourists’ Visa -
optional

%X Please note that above items are subject to be changed without further notice.
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CYCU E-Mail & Wi-Fi Set Up

How to access CYCU e-mail? 4ririge » ¢ REF G 45 ?

Stepl: https://mail.cycu.edu.tw & » ¥ & mail2000 &

€ 3 RGP T 2 i 28 - =18l
@ v e oenteen i ox 4l & | 62 ctmmm 1 sawiy . | Bl Moo | emrem | |

WD KN WAQ HHREW TAD WSO

x Go gl |ame . Fax o mawEn» BA A -
= PR ES o SE—08EN ERAM. O DeovwoRBHH & o F0 O OBEE0 o BERNcE  BERE oo [PEeret [ Yoo o Lsx bl T ~ R

N

R R

Login Name I @cycu. edu. tw
£ B lf

Password

3 &

L;;gu;ge ILPZ‘L’ (Chinese Traditional) W
AETEENE | SNBEREER BimEE REME
forget password enable account bulletin board 0&A
Z RS £% Call Center : (03)265-1999

FAEFTE PRART T BRPL
Copyright @ 2013 CYCU, Office of Information Technology All Rights Reserved

Step2: How to enable your email account?
b e ’FT =X Exh g BE?
Step2-1: Click Enable account Button.
FERE[E A K LR
Step2-2: Please type in your email account, Chinese name, ID number,
year-month-date of birth and click “OK”to complete your
email password setup.
?‘sl_%;)\élgfidvgﬁfb LRI e SR ANRNN VA R SN L - I < I
*‘réé g LR S RAR
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/& hitps:i/mail cycu edu tw/e gi-bin/newpass - Mictosoft Internet Explorer £ R ASE T EES 0 71 -8

O = [l i esenctuberar bovien s EEENC L e A e A maileyom edn b x NS
| #ER HEE R0 HOR%W TAD REH

| x Goge] j’]}ﬁiv‘ﬁﬁ?l@ﬂ%%%&ﬁ» A @ -
J on IPIPEN o ER—ASEE EBAM.. O rDicoendBHEH: 4. o B8 (O PRBE-19 o |EESARE  BiERE | CMMI [[E ekt B Yehoo 2 Linme ”J BB 7

B R EUTINRSE K %053 7% (Enable email account and set new password)

HrE RS (Email Account) : I @cycu.edu.tw

EP{355 75 (Personal ID) * I

1447 A H(Birthday) * ¢(yy) ﬂ (mm) I:l(dd)

o4 44(Chinese Name) + |

§i AHT 5 (New Password) * I

WA T H5(ConfirmPassword) I

[F=o0]

SRR B A ARI A (REREA) A AHEEFERAL T
sk s Explanations of Password Settings items of attention for new students (or first time sign-ins) are as follows:
L3FE AR ~ P XS - FoaiEgik - HAFAD - I EE > BR(ET] TR EEHRE -

1.Please type in your email account, Chinese name, ID number, year-month-date of birth and click “OK” (HE7F) to
complete your email password setup.

2. BHEWTRA  LBARAUT - RIXARFRNE - 208HUE -

v

wlTE 5 € Bole M=l elee 0 s wnmenn TEs

Additional Explanations: #F “viiip?:
1.Accounts may be used until 3 months after the time of graduation (leaving
the school or leaving work); after this time your account will be deleted.
LA RT3 PR F (AR )0 2 (MR 43 B B
U S
2.1f password setup fails, please fill out the Password Change Application
Form and submit it to Room 717 in the Education Building for processing.

BARTA I FFER R > LEIRFTIIM L
9 o
3.Undergraduates and Continuing Education students’ account number is
s+student ID number. Ex: if your student ID number is 10212354 your
account number is s10212345,and your email address is
s10212345@cycu.edu.tw.
LB BRI EEE L ] B s+ B o pi4e 1 BB L 10212345, HE
B 5 s10212345,7 &+ #8213 %a ,; $10212345@cycu.edu.tw °
Ex: Graduate and PhD students’account number is g+student ID number.If
your student ID number is 10212345, your account number is
g10212345,and your email address is g10212345@cycu.edu.tw.
AL AEAE LIy ARG ) B gr B ke B 5L 5 10212345,
PR 5L 5 g10212345,% + #1745 5 g10212345@cycu.edu.tw o
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4. The memory capacity for faculty and staff member’s mailboxes is 1GB;
student mailboxes have a capacity of 3OOMB
YoBBEFBEHFEL LGB FAFREHEE S 300MB ¢

/2 https:ihmail cycu_edu. tw/egi-bin/mewpass - Microsoft Internet Explorer 2 H hEASET &S 4 1B =&
& = [ET v e crm et g e EE RN e e | B it eyenen b [
[ ﬁ$® REE WRE) BHSEQ TR HBEM

| x Gogle| jflf&!’ﬁv‘ﬁﬂ$|§|j|§§i‘%» B A -
Jfa IP e B SE—08El EEAM. O rDicoen@BHH 5. C1%E ) PERE 10 o EERARE  BiERA o [Ew e B Vaoo £ Linx J Gi-B- w7

B KBRS By 4152 % (Enable email account and set new password)

HrEHRSR(Email Account) | @cycu.cdutw

{35555 (Personal ID) * I

s - [ Biron R o FEEw@)

324t #(Chinese Name) : I

6 A S (New Password) * I

WS H A EE(ConfirmPassword) I
Openf f it } . All right
SR AT BB EIREN AL (RBEREBEA) FR > HEEEFEHAL T
s s Explanations of Password Settings items of attention for new students (or first time sign-ins) arc as follows:
ARG P XL BT HAFAD ~ HEES BE[RE | RREHRE

1.Please type in your email account, Chinese name, ID number, year-month-date of birth and click “OK” (#f#3&) to
complete your email password setup.,

2. EBEERA LAEHHMFE  RXRERNE 208/ E -

el[B] 5 0 @ B e W J&l

@0 0RO BESRAR e m

How to connect CYCU Wi-Fi? 4ririd B8 & R pR?

1. Connect to following Wi-Fi Server 1# 11 & & % e §2 B IR B
@Dicycu / Q) TANetRoaming

2. Login % 4%
Account Name & = : CYCU E-MAIL / i-touch Account & =
Password & #5: Your CYCU E-MAIL / i-touch Password % 75

Recommended App & & #t i+ (Google Play):

CYCU Wi-Fi Helper
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Money Transfer to Mega Bank account.

“T% F 4+ Required Information:

1. BANK NAME: MEGA INTERNATIONAL COMMERCIAL BANK

CO., LTD. CHUNG LI BRANCH

2. BANK ADDRESS:

No.46, FU HSING ROAD, CHUNG LI (320), TAIWAN

3. BANK TEL: 886-3-4228469

4. SWIFT CODE: ICBCTWTP039

5. PROVIDE YOUR ENGLISH NAME AND MEGA BANK ACCOUNT

Location of MEGA Bank in campus: Dickson Lee Hall 1F
Opening Hours: Monday to Friday (12:00-15:20)
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Important Websites for International Students
1. Chung Yuan Christian University Website:

http://www.cycu.edu.tw

2.0ffice of International and Cross-Strait Education Website:

http://oia.cycu.edu.tw/
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